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INFORMATION FOR PAPER PRESENTERS

Length of your Presentation
Each presentation should be no longer than 20 minutes and will be followed by 10 minutes for
questions and discussion.

IT Equipment
All session rooms will provide a laptop, projector, and screen. There will also be internet access
available.

If you need other equipment (e.g. overhead projector, sound) please let us know in advance
via email at ctcc@leedsmet.ac.uk or include this in the registration form under
Delegate’s Details — Special Requirements.

Submission of your Presentation

To guarantee a smooth change between presentations we would like to ask you to send us your
PowerPoint file by Friday 27™ March 2009 the latest. Please email your file to
ctcc@leedsmet.ac.uk.

Submission of your Paper - Conference Proceedings

The full proceedings of the conference will be published as a CD Rom and distributed after the
event. Full conference papers can be submitted any time before the conference but after the
event no later than 30™ May 2009.

Details on style requirements are available on this conference webpage. All registered
delegates will receive the proceedings of the conference. We are also exploring further
opportunities for publication with a range of journals and major international publishers.
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